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 CURRICULUM AND COST ANALYSIS
1. COURSE information
· department prefix
ENG, BIO, CHE, for example; and a list of names for these codes.
· course number
· term and year
These items can be in one field or two.

· section number
· course title
· first faculty name
The number of fields involved in the name—that is, the entire name in one field or three separate fields for first, middle, and last—doesn’t matter as long as the format matches the name format in the salary and benefits information. 
· second faculty name
There will only be a second faculty member for team-taught courses. If there are any team-taught courses, we must have the second faculty’s name. 
· program identification
Distinctions might include day vs. evening division or graduate vs. undergraduate.
· credit hours for course
· student count
· general education 50%
Check this field if the course is used to fulfill general education distribution requirements but also includes students taking the course for the major or as an elective.
· general education 100%

This means that all or virtually all the students in the course are taking it for general education credit.
· not a section
This means that the course is not included in a faculty member’s credit load count—examples would be independent studies or internship supervision.
· cross-listed

The course is cross listed with another course—that is, two groups of students in the same room with the same instructor but getting different course credit.
· team-taught
The course counts toward teaching credit for more than one faculty member.
2. GRAD information for the most recent three year period available
· student ID number
· graduation date
· major(s) 
List all majors for each student. Please provide a list of names for any major codes.
· program identification
Same as above—undergraduate vs. graduate and evening vs. day are examples.
3. INQUIRY and anticipated major information for the most recent three year period available
· ID number
Our definition of an inquiry is a prospective student who has indicated interest in the institution.  There should be no duplicates of id numbers between the three years of data.
· start date

The year the inquiry would enroll.
· anticipated major(s)

Your institution may collect only one anticipated major or more than one—any number is fine. Please provide a list for any anticipated major codes used.
· enrolled
We need to know if the inquiry enrolled.
· program identification
Usually this information is available only on undergraduates, but if it is available for other programs that is helpful.  
4. SALARY and benefit information
· name
Number of fields (that is, one field with first, middle, or last name or three different fields) is irrelevant though the format should match the name format in the course information.
· base salary
The salary and benefits can be separate or added together, whichever is easier.
· benefits
· overload salary amount 
This will probably just be added in to the total salary and benefits, but identifying those faculty teaching overloads is helpful to us in the salary distribution.
· overload salary program 
We just want to make sure that this money goes to the proper program and department—summer teaching, for example, would not be included, but teaching an extra course because of a large freshman class would be.
· home department

Art, English, Music, and so on
· identification of faculty as full- or part-time 
· standard adjunct faculty salaries
You may be giving us the exact amount for each adjunct salary or you can simply give us the standard adjunct pay per credit hour taught.
· identification of any non-teaching portion of salary
For persons with responsibilities outside of teaching, we need to know the portion of their salary that should not be charged to instruction.  It is also helpful to know what the outside area is. Examples would be coaches or faculty with part-time administrative duties.
· number of course hours for standard teaching load
Often the standard load for faculty at a private college is 24 hours, but sometimes it is more or less; we need to know the standard number. 
5. Department operating budgets.  (This is straightforward so there is no spreadsheet sample.)
· department
If the budget is to be distributed over several departments, we need to know which ones—we will distribute according to student credit hours generated;
· amount
· income
Occasionally a department has income that can be used of offset expenses: examples would be fees for private lessons, revenues from ticket sales, or lab fees.
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